
Special Event & Tournament 

Timeline

https://guelph.ca/living/recreation/special-events/

Events taking place between Aptil and October 2027. Applications 

are due by December 11, 2026

CALENDER DAYS DEADLINES

Intake 

Date (June 

or 

December)

 120 

Days
 90 Days  60 days 45 Days 30 Days 14 days

Day of 

Event

Post 

Event

Submit Special Event and Road Closure Applications with site/route map

Facility Sitemaps can be found here: (bottom of the website)

https://guelph.ca/living/recreation/special-events/

Submit your Alcohol Risk Management section if your event is 

licensed. PART A 

Application can still be in draft when updating this information

Type of organization (charity, non profit, business, individual)

What type of document is being obtained (SOP, catering endorsment, etc) 

- physical document is not due at this time

Days of alcohol service

Types of alcohol being served, prices, and size

Licensed area - minor identification system, safe trasportation, signage, 

alcohol security, safety, and control (please fill out information as best as 

possible)
Submit road closure request with site/route map

Book Pay Duty Officers

https://www.guelphpolice.ca/en/crime-prevention-and-community-

safety/special-duty-officers.aspx

Fundraising/Lottery/Raffle/ Bingo/ 50/50 - Submit License 

application

https://guelph.ca/business/licences-and-permits/business-licences-bylaw-

background/

Submit Food Vendors or Food Trucks - licensing application may 

apply if vendor is not licensed with the City of Gueph

https://guelph.ca/business/licences-and-permits/business-licences-bylaw-

background/ 

Selling or serving food - submit Special Event Organizer 

application to Health Unit

https://wdgpublichealth.ca/

Final Deadline to submit any Special Event/Tournament 

application to Eproval/Submit Step 2 - Fireworks and Alcohol will 

not be permitted

Submit Emergency Management Plan (Please connect with 

Coordinator for guidelines)

https://guelph.ca/wp-content/uploads/EmergencyPlanTemplate.pdf

Alcohol Requirements PART B

Smart Serve licensed monitors and servers (including their smart ID 

number), and schedule of shifts

Licensed Security - licensed security organization, emergency contact 

information, number of security guards

SOP/Catering Endorsement document

Host Liquor Liability Insurance

Riverside Park Electrical sign  

- submitted message to be programmed

Submit Waste Management plan with Waste Services (if required)

Submit Electrical Safety Authority (ESA) Permit

Upload Building Permit (if required)

https://guelph.ca/living/recreation/special-events/
https://guelph.ca/living/recreation/special-events/
https://guelph.ca/living/recreation/special-events/
https://guelph.ca/living/recreation/special-events/


Obtain PRIVATE utility locates for any staking/digging or object that 

will penetrate the ground (private locates are valid for 30 days)

Proof of Licenses, Permits, Insurance Certificates & Approvals, 

TSSA Permits for Inflables/Midway Rides

Payment of all facility rental fees

Onsite Electrical inspection (if required) - note City Staff must be 

present

Post event debrief meeting

This document is for timing purposes only - additional requirements or conditions may be required for event organizers

For events @ River Run Centre please contact 519-837-5662 x. 2804 For events @ Sleeman Centre please contact 519-822-4900 x 2844


