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1 Follow link ( https://guelphgreenerhomes.smapply.io/prog/gueIph_greener_homes_program/)

2 Click on “Register”
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3 Register using your Gmail account or
“Create a new account”

Receive a welcome and successful
registration confirmation link
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5 Go to your inbox and click on “Confirm email address”
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6 Receive email address verified message
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7 Click on “Continue” to proceed
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8 Click on “View Programs”
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) Click on “More”
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10  Click on “Check Eligibility”
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11 Answer the Eligibility Quiz

Is the property located in the City of Guelph? YES NO

If you are not the sole owner of the property, have you received
consent from all the other owners of the property to participate in the YES NO NOT APPLICABLE
Guelph Greener Homes Program?

Is the property on free-hold land (not on leased land)? YES NO
Is the residential home older than five (5) years? YES NO
Are there any back taxes on the property? YES NO
Are there any involuntary liens on the property? YES NO
Are there any title disputes on the property? YES NO
Have you reviewed the list of eligible home improvements YES NO

under the Guelph Greener Homes Program listed here?

Has any work been started or completed on the home improvements

for which Guelph Greener Homes financing is being requested? YES NO



https://guelph.ca/living/environment/energy/guelph-greener-homes/

’%LE@ Guelph Greener Homes Program | Steps to apply

Making a Difference

12 Based on your responses, you'll receive a message

13 Click on “Save my profile” then click “"Okay”
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14 Click on “Okay”

Eligibility results

You are eligible for this program!

OKAY
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15 Click on “Apply”

16 Click on “"Complete and submit your application”
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17 Complete the Application Form

18  When finished, click on “Mark as complete”
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19 Click on “Submit” on the left-hand side of the page
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20 Confirm and click on “"Submit
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Making a Difference

You will receive a message stating “Application submitted”

To view your application status, click on
"My Applications” on your navigation bar
at the top-right of the page.

Your application status will
appear as shown.

16



/@ﬂw Guelph Greener Homes Program | Steps to apply

Making a Difference

22 To apply for funding, before you begin, you will need the following:

Project cost estimates

Contractor quotes

Pre-retrofit home energy assessment report

Information on loans or rebates/grants (approved or intended to apply for) from other
sources for the eligible home improvements

23 Click on https://guelphgreenerhomes.smapply.io/prog/guelph_greener_homes_program/

24 Click on “See my application”
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25 Click on “"Complete and submit your Funding Request Form”
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Complete the table “Estimated Project Costs” by checking off the
chosen project measures as per the quotation(s) received from the
selected contractor
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Complete the "Home energy
27 ,,
assessment cost” as per the
cost charged by the certified
energy auditor
28 Complete the table with any

“Other grants/ rebate approved
or intended to apply
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29 The below “Cost summary” table would be auto-generated
to provide an overview of the necessary information

Cost summary

Total estimated cost

) % 0,00
(projects and home energy assessments)

Total estimated other grants/loans $ 0.00

Estimated Guelph Greener Homes loan $0.00

Estimated Guelph Greener Homes loan initial
disbursement $ 0.00
(capped at 20% of the total estimated cost)
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30 Upload copy of the pre-retrofit home energy assessment report here at “Upload a file”

31 Upload copy of the contractor quotes here at “Upload a file”
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32 Click on “"Mark as Complete”

SAVE & CONTINUE EDITING MARK AS COMPLETE

33 Click on “Submit” on left hand-side of the screen

< Back to application

Guelph Greener Homes Program
GGH-0000000071

ID: GGH-0000000071

Complete and submit your

: >
| o Funding Request Form

1 of 1tasks complete

(1)

Last edited: Jul 31 2023 03:33 PM (EDT)
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34 Confirm submission by clicking on “Submit”

Submit application

Please confirm submission of your application.

If you wish to take a look at the application before submitting,
please Review it.

CANCEL REVIEW SUBMIT
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35 You will receive this “Application Submitted!” message on screen and email notification in your inbox

Application Submitted!

Thank you for submitting your Funding Request Form. We will review and contact you if we have any
guestions. Once the review is complete and your Funding Request Form is approved, the next steps will be:

. we will send you a Property Owner Agreement and Authorization Form to review and sign

. you will receive the initial disbursement (if applicable)

. you may start your project

. come back to the Guelph Greener Homes Program site and complete and submit your Project

Completion Form

If you have any questions, please reach out to GuelphGreenerHomes@guelph.ca or 519-822-1260 extension
3934

Go to My Applications
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36 Click on https://guelphgreenerhomes.smapply.io/prog/guelph_greener_homes_program/

37 Click on “See my application” (More)
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38 Click on "Complete and submit your Post Completion Form
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39 Complete the below table “Final Project Costs” by
checking off the chosen project measures as per the
invoices(s) received from the selected contractor
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40 Complete the below table “Final Project Costs” by
checking off the chosen project measures as per the
invoices(s) received from the selected contractor
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Complete the "Home energy assessment cost” as per the
cost charged by the certified energy auditor
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Complete the below table with any “"Other grants/rebates”
approved or intended to apply
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43 Click the “Declaration”

Declaration

| hereby declare that the information provided in this form is accurate, complete and correct.

Upload copy of the post-retrofit home energy assessment report
here at “Upload a file”
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45 Upload copy of the contractor invoices and receipts here at “Upload a file”

46 Click “"Next”

SAVE & CONTINUE EDITING NEXT
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47 Review the Guelph Greener Homes loan and program charge summary information

Guelph Greener Homes Loan and Program Charge Summary

The following is a summary of the loan and program charges. Please review for accuracy. If
corrections are needed, they can be made on the previous page.

Total Cost
(final project cost and home energy $7800.00
assessment cost)

Other Grants/Loans $1000.00

Guelph Greener Homes Loan - Funding
$ 6800.00
Amount Note : Upon review, as of October 5,2023,
Program Administration Fee $500.00 @ the program administration fee applied to
the home energy retrofit loans has now
$7300.00 | been set to $0. This change applies to all

Program Charge . . .
existing and future applications

Guelph Greener Homes Loan - Initial $ 6000
Disbursement

Guelph Greener Homes Loan - Final $1300.00
Disbursement
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48 Click on “Mark as Complete”

PREVIOUS SAVE & CONTINUE EDITING MARK AS COMPLETE

49 Click on “"Submit” on left hand-side of the screen
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50 Confirm submission by clicking on “Submit”

Submit application

Please confirm submission of your application.

If you wish to take a look at the application before submitting,
please Review it.

CANCEL REVIEW SUBMIT
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Post Completion Form

51 You will receive this “Application Submitted!” message on screen and email notification in your inbox

Application Submitted!

Thank you for submitting your Project Completion Form. We will review and contact you if we have any
questions. Once the review is complete and your Project Completion Form is approved, the next steps will be:

. you will receive the final disbursement
« Guelph Greener Homes loan repayments over the 10 year term will be added to your property tax bill

If you have any questions, please reach out to GuelphGreenerHomes@guelph.ca or 519-822-1260 extension
3984

Go to My Applications
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Guelph Greener Homes Program

A greener Guelph
begins at home

Learn more about the program

guelph.ca/greenerhomes

Contact us
guelphgreenerhomes@guelph.ca

519-822-1260 extension 3984
TTY 519-826-9771

Follow us and join the conversation

i ACRin

@CityofGuelph
#GuelphGreenerHomes

FCM

This project was carried out with assistance
from the Federation of Canadian
Municipalities” Green Municipal Fund, an
endowment created by the Government of

anada. GLi"véIPh
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