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1.0 BACKGROUND + CONTACT INFORMATION 

The County of Wellington retained The Ventin Group Architects (+VG) in March 2021 to produce a Cultural Heritage Resource Impact Assessment 
(CHRIA) for the proposed re-zoning and adaptive re-use of the historic Isolation Hospital located at 65 Delhi Street in Guelph.  
 
As part of a re-zoning application for the proposed re-use, City staff requested the CHRIA as noted in the Mandatory Pre-Consultation Summary of 
the Development Review Committee’s meeting held on March 8, 2021.  The purpose of the CHRIA as noted in the summary, is to “demonstrate how 
new development involving a heritage resource will preserve, protect, improve and/or manage heritage resources.”(Appendix 7.4) 

 
 
CHRIA Contact Information 

 
+VG Architects 
50 Dalhousie Street 
Brantford Ontario  N3T 2H8 
 
Travis Forrest, Project Manager 519 410 2921 
Deb Westman, OAA, CAHP 226 218 1684 
Author qualifications are listed in Appendix 7.5. 
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2.0 Cultural Heritage Resource Impact Assessment Report Background 

2.1 Site History and Context 

 
The date stone on the front façade of the building at 65 Delhi Street notes that the Infectious 
Hospital was erected in 1911. Known as the Isolation Hospital ‘for patients with diphtheria, 
smallpox, cholera or typhoid’1, it was one of several buildings added to the Guelph General 
Hospital campus.  
 
Another building added to the campus one year earlier in 1911was the Nurse’s Residence2 located 
next to the Isolation Hospital at 55 Delhi Street, a designated building under Part IV of the Ontario 
Heritage Act. The two buildings are Edwardian Classicism in style which was popular at the time, 
characterized by symmetrical massing design, banded brick exterior details, stone window and 
door details and oversized key stones on the windows. The buildings share similar detailing on the 
exterior, and both face Delhi Street, but interestingly were designed by different architects. 
 
Guelph architect William Thomas Tanner (1849 – 1923) designed the Isolation Hospital likely with 
his son William Clarence Tanner whom he trained as an architect and invited to join in partnership 
in 1911 as Tanner & Tanner. WT Tanner also designed the new Morgue and Laundry Building in 
1908 for the Guelph General Hospital3, but appears to have completed significantly more 
residential buildings than institutional according to the Biographical Dictionary of Architects in 
Canada. 
 
 
 

 

 

  

 
1 Stead, Hilary Guelph, A People’s Heritage, 2002 p.34 
2 A Brief History of Guelph General Hospital, https://www.gghorg.ca/history/ 
3 Biographical Dictionary of Architects in Canada 1800 – 1950, Tanner, William Thomas 

Figure 1: Date stone located in the front elevation foundation, 
indicating Infectious Hospital, erected 1911. Source: +VG  

Figure 2: View of Nurse’s Residence built in 1910. 
Source: guelphpostcards.blogspot.com 

Figure 3: Postcard of the Isolation Hospital built in 
1911. Source: Guelph Museums, the Collections 

https://www.gghorg.ca/history/
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Early Fire Insurance Plans indicate the locations and proximity of the Guelph General Hospital buildings. 
Figure 4 on the top right shows the Nurse’s Residence close to Delhi Street, with the Isolation Hospital 
set further back.  
 
The current building plan shows an infil section at the rear on 
the northeast side, which is not shown on the early Fire 
Iinsurance plans. It is unclear when the one-storey concrete 
block section was added but there is reference to the Isolation 
Hospital’s new use as the Delhi Recreation Centre around 
19634. The one storey addition contains a rear access to the 
building to the vertical lift and basement level, as well as 
mechanical units on the roof. It was used as a recreation centre 
for over 40 years. 

  

 
4 ‘Delhi recreation centre on the block’, Guelph Mercury article in 2011 

Figure 4 top: Fire Insurance Plan, 1916.  
Figure 5 bottom: Fire Insurance Plan, 1929.  
Source: Guelph Museums, the Collections 

Nurse’s Residence 
 
 

Isolation Hospital 

Figure 6: View of the northeast façade (rear) of the building showing the one storey addition.  
Source: +VG  
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3.0 CULTURAL HERITAGE RESOURCE IMPACT ASSESSMENT 

 

The Nurse’s Residence was designated as being of cultural heritage value or interest under Part IV of the Ontario Heritage Act in 2018 (Appendix 7.2). 

The Isolation Hospital is listed on the City of Guelph’s heritage inventory and anticipated to have its heritage attributes protected under an individual 
heritage designation by-law similar to the Nurse’s Residence. A Statement of Cultural Heritage Value or Interest has not been completed to date, but 
some preliminary heritage attributes of the building are provided in the City’s Pre-Consultation Summary (see Appendix 7.4).  

Incorporating and expanding on the list of heritage features identified, comments are provided as follows.  

Exterior Features 

1. Hip and Gable Rooflines 

The symmetrical design and massing are original components in keeping with the historic style and Nurse’s Residence building. The existing 
original slate roof is metal capped at the ridges. Existing chimneys/vents are visible in historic and current photos. 

Figure 7: View of hip roof line and front entrance gables. Source: +VG Figure 8: View of hip roof line at the rear of the building. 
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2. Exterior Brick and Stone Walls 

Exterior brick walls have detailed quoins and lintels, with stone sills and keystones. Windows have characteristic oversized keystones in the 
arched lintels, characteristic of the Georgian Classicism style. The rubble stone foundation wall is a half-storey above grade on the southwest 
(front) elevation and fully exposed on the rear façade as the grade slopes from the front to the rear of the building. While all windows and doors 
have been replaced except for the semi-elliptical wood windows in the gables and above the front doors, the original openings remain. 

 

 

Figure 9: View of brick and stone on southwest facade. Source: +VG 

 

Figure 10: View of brick quoins and lintels, stone window sills and 
oversized keystone. Source: +VG 
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3. Twin Front Porch Design 

The twin porch entrances have been modified as repairs and code requirements were implemented over the long period of the building’s use. 
While the resolution is poor, historic photos indicate that the porch design is similar to the Nurse’s Residence which was reconstructed prior to 
designation “to closely match the original while satisfying Ontario Building Code standards”5. 

 

 

 

 

 

 

 

 

 

Figure 11 top: image showing the twin porch entrances in current conditions. Source: +VG 
Figure 12 below left of current porch at the Nurse’s Residence. Source: +VG 

Figure 13: Postcard of the Isolation Hospital built in 1911. Source: Guelph Museums, the Collections 
 

  

 
5 Designation By-law Number (2018)- 20299, Schedule A 
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Interior Features 

1. Symmetrical Interior Stairways 

Each symmetrical entrance door maintains the original fanlight transom above the door which has been replaced. Each entrance way opens to an 
interior staircase with original wood detailing. A metal handrail has been added as part of code upgrades at some point. 

 

  

Figure 14: View of one entrance door with original fanlight above. 
Source: +VG 

Figure 15: View of original wood detailing and staircase. 
Source: +VG 
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2. Plaster interiors 

Plaster walls and ceilings are intact and feature cove transitions at the floor to wall, wall to ceiling and wall corners. Typically the coving 
consolidates each room/ space. 

 

  

Figure 16: View of plaster coving around entrance door.  
Source: +VG 

Figure 15: View of plaster coving detailing on the third floor.  
Source: +VG 
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3. Basement walls 

Exposed stone and brick walls are currently visible throughout the original part of the building and have been used as is to date.  

 

 

 

 

Figure 16: View of stone walls in basement 
level southwest wall. Source: +VG 
 

Figure 17: View of brick partition wall in 
south building wing. Source: +VG 

Figure 18: View of partially insulated west corner wall (portion above the 
exposed stone). Source: +VG 

 
  



 

+VG Architects                                                                                                                          11 

 

4.0 Description of Zoning By-law Amendment and Development Proposal 

 
The proposed use of the building as transitional housing will require a Zoning By-law Amendment from the P.3-1 Zone to a specialized R.4D (Infill 
Apartment) zone, to permit the use and recognize any specialized regulations needed. The City requires a Planning Justification Report which will 
provided by the owner’s planning consultant, MHBC Planning, Urban Design and Landscape Architecture. 
 
Proposed Development 
The proposed development is an adaptive re-use of the existing 
structure. The intent is to renovate the building interior to create 
new residential suites, re-use existing entrances, interior stairs, lift 
area and washrooms. New partition walls will be installed to create 
the new spaces. 
 
 
 

Level 0  |  Basement Floor Plan 
 
Proposed work in the basement includes the installation of a new 
lift (purple area on proposed Basement Floor Plan, lower right 
image). to replace the existing. The existing lift space is considered 
adequate to accommodate the new lift and no expansion of wall 
areas is anticipated.  
 
Also proposed are new suites (green hatch) and washroom (blue 
hatch) upgrades. Existing brick support walls will be required to be 
removed to accommodate the new room spacing.  
 
 

BASEMENT FLOOR PLAN 
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Level 1  |  Ground Floor Plan 
 
The Existing Ground Floor plan (image top right) shows the 
symmetrical layout of the Isolation Hospital. In more recent years 
the building was used as a recreation facility, known as the Delhi 
Recreation Centre. While modifications would have been made to 
the existing building to accommodate the new uses over time, the 
symmetrical plan is intact including twin entrances, central 
corridor with adjacent twin interior stairways, and the large open 
spaces of the building wings.  
 
 
The proposed use will maintain the original configuration of these 
characteristic features. Key modifications include: 
 

• Creation of suites for the proposed transitional housing 
(green areas on lower right floor plan). New partition walls 
will be installed to provide corridors and access to the suites 
in the wings. Exits from the corridor to the exterior will be 
needed as per the Ontario Building Code and 
are shown at each end of the corridors. The 
exits to the front of the building (top end 
shown) are existing with access to historic 
metal stairs on the exterior (Figure 19). 
Corridor exits to the rear of the building are 
new and new doors will exist through existing 
window openings. Windows are not original 
however the original brick lintels remain in 
place. (Figure 20). 

• Provision of a ramp to provide access to the 
building’s front entrance.  

• Office and washroom area modifications (new 
partition walls, blue areas on the plan) 

• Office space (rose area) 

• New lift in existing shaft (purple area). 
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Level 2  |  Second Floor Plan 

 
Proposed changes on the second floor include the same as the 
ground floor plan with provision for new suites and corridors, as 
well as the new lift in the existing shaft. 
 
The proposed use will maintain the original configuration of these 
characteristic features. Key modifications include: 
 
• Creation of suites for the proposed transitional housing (green 

areas on lower right floor plan). New partition walls will be 
installed to provide corridors and access to the suites in the 
wings. Exits from the corridor to the exterior will be needed 
as per the Ontario Building Code and are shown at each end 
of the corridors. The exits to the front of the building (top end 
shown) are existing with access to historic metal stairs on the 
exterior (Figure 19). Corridor exits to the rear of the building 
are new and new doors will exist through existing window 
openings. Windows are not original however the original brick 
lintels remain in place. (Figure 20). 

• New lift in existing shaft (purple area). 
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Exterior Elevations 

 

 
The South Elevation shows the proposed ramp as 
part of the accessibility upgrade for the new use. 
The ramp is proposed to be constructed in wood 
as the existing porches. The colour should be 
darker such as black to reduce the visual impact 
and visually recede so the white porch retains the 
most visual impact.  
 
The North Elevation shows the proposed exit stairs 
from the new interior corridors. The metal frame 
stairs will reference the existing historic exit stairs 
at the front of the building. 
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Exterior Elevations 

 

  

Figure 19: View of existing exterior metal exit stair from main and second 
floor levels which is anticipated to remain for new use. Figure  Source: +VG 

Figure 20: View of rear façade where new metal exit stair is proposed to 
exit from windows located on the right and foundation wall below.  
Source: +VG 

Detail view of existing metal stair from 
main floor level. 

Detail view of window 
openings (on right) and 
stone foundation wall 
where exist doors are 
proposed. 

 

Window sills will need 
removal to 
accommodate full exit 
door height as per 
building code. 
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5.0 Summary of Potential Impacts and Protections for Heritage Attributes 
 
 

The proposed development is primarily an interior fit-up that intends to use existing spaces and materials as much as possible. The heaviest impact 
will be the change in use with new bedroom accommodations. These will change the large open spaces in the wings into smaller rooms with a new 
corridor to provide access and egress to exits. The brick and stone walls will have new openings for exit doors on all three levels on the wings facing 
the rear of the building.  
 
Meeting code accessibility requirements will also have impact on the exterior with the addition of a new ramp up to the southwest porch.  
 
 
Descriptions of potential impacts and recommendations are noted below. 

 
5.1 Hip and Gable Rooflines 

The proposed development will not affect the hip or gable rooflines. Any proposed mechanical venting will use existing to avoid new penetrations of 
the existing slate roof. Other mechanical penetrations will be located in the rear wall and inside walls of the wings at the back of the building which 
are not considered heritage attributes. 

5.2 Exterior Brick and Stone Walls 

The proposed new exit stairs at the back of the building will require new exit doors at the location of existing windows. Windows on the rear walls 
will need to be removed to provide a new exit to a new exposed metal stair. Existing brick lintels should remain intact if possible, and new doors 
should fit within the existing window opening width. Current code will likely require removal of the window sill to meet requirements of an exit 
door. Window area fill material if required should be removable to revert back to original conditions in the future if needed. 

5.3 Twin Front Porch Design 

The proposal shows a new wood barrier-free ramp to the south front porch. It will require removal of a railing to access the landing as well as 
attachment for the structure. Additionally, barrier-free access to the entrance threshold will be needed such as removal of the existing threshold or 
additional sloped threshold. Options to reduce impact to the original building fabric should be considered. Additive measures are preferred which 
enable removal to original building fabric in the future. 

5.4 Symmetrical Interior Stairways 

Interior staircases will remain in their current location and condition. They will be re-used as internal stairs for the proposed new programme. 
Maintenance should include repair and refinishing when needed. 
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5.5 Interior plaster 

Interior plaster work should be maintained and repaired if required. New partitions required for bedrooms in the wings should be approached with 
care for the least impact to the original building fabric. Interior ceilings are plaster likely providing some fire-resistance to the ceiling/ floor assemblies 
and should remain intact.  

5.6 Stone and brick basement 

Proposed use of the basement will likely require insulation on the exterior walls and some walls are partially insulated currently. Remaining brick and 
stone walls are examples of construction at the time and should remain exposed where possible. 

 

6.0 Recommendations/ Conclusion 
 

Beyond the recommendations noted in the Summary section 4.0, it is recommended that a Cultural Heritage Conservation Plan be developed for the 
heritage attributes as the City pursues the designation of the building. 

 
In general, the proposed new use as transitional housing fits with the original building use as a care facility. Updated code requirements will be 
needed however and new exit openings in the rear wing walls will impact the original building fabric. The approach to the renovation work should 
consider options which reduce impact to the heritage features and fabric of the building.   
 
Currently the proposed plans maintain the symmetry of the building’s original circulation pattern and spatial layouts. Partition walls are shown to be 
additive instead of existing walls and should maintain historic plasterwork. Care should be taken to construct so that proposed Interior partition 
modifications will be easily removed to return the building to its original space configuration if needed in the future. 
 
The approach to conservation of the heritage attributes should be based on the Standards and Guidelines for the Conservation of Canada’s Historic 
Places and other conservation best practices. 
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LIST OF REFERENCES/ RESOURCES 

65 DELHI STREET CHRIA 

 

 
A Century of Care and concern: Guelph General Hospital 1875 - 1975 

https://guelph.pastperfectonline.com/archive/BB10F104-4DF2-423A-AF0C-913852807190 

 

 

Biographical Dictionary of Architects in Canada 1800 – 1950, Architect William Thomas Tanner 

http://www.dictionaryofarchitectsincanada.org/node/1348 

 

 

Delhi Recreation Centre 

https://www.guelphmercury.com/news-story/5862150-delhi-recreation-centre-on-the-block/ 

 

 

Fire Insurance Plans 1916 

https://guelph.pastperfectonline.com/archive/374675CC-CB92-4435-8537-056892159727 

 

 

Fire Insurance Plans 1929 

https://guelph.pastperfectonline.com/archive/BFDF0FD4-B87D-4C4E-84DE-179635366557 

 

 

Guelph Civic Museum & Archives 

Guelph General Hospital, Isolation Hospital 

https://guelph.pastperfectonline.com/ 

 

 

History of Guelph General Hospital 

https://www.gghorg.ca/history/ 

 

 

Isolation Hospital deed, 1911 

https://guelph.pastperfectonline.com/archive/75A770C0-3753-4125-87FC-529137365161 

 

 

Ontario Architecture 

http://www.ontarioarchitecture.com/Edwardian.htm#EDpublic 

 

 

Stead, Hilary (2002) Guelph: A People’s Heritage 1827 – 2002 

https://guelph.ca/wp-content/uploads/Guelph-APeoplesHeritage.pdf 

 
 
 
 
 
 

https://guelph.pastperfectonline.com/archive/BB10F104-4DF2-423A-AF0C-913852807190
http://www.dictionaryofarchitectsincanada.org/node/1348
https://www.guelphmercury.com/news-story/5862150-delhi-recreation-centre-on-the-block/
https://guelph.pastperfectonline.com/archive/374675CC-CB92-4435-8537-056892159727
https://guelph.pastperfectonline.com/archive/BFDF0FD4-B87D-4C4E-84DE-179635366557
https://guelph.pastperfectonline.com/
https://www.gghorg.ca/history/
https://guelph.pastperfectonline.com/archive/75A770C0-3753-4125-87FC-529137365161
http://www.ontarioarchitecture.com/Edwardian.htm#EDpublic
https://guelph.ca/wp-content/uploads/Guelph-APeoplesHeritage.pdf
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History Notes:     

Figure 1:  63 Derry Street, moved to its current location from 
its original site at 55 Delhi street 
 
 

Figure 2:  The Nurses’ Residence in 1910, prior to 
construction of the Isolation Hospital. 
 
 

55 & 65 Delhi Street 
 
 
The land upon which both 55 and 65 Delhi Street are 
located was purchased by the Guelph General 
Hospital in 1906.  Referred to as the “Winston 
property”, the site included a house (Figure 1) which 
was subsequently moved to 63 Derry Street.   The 
house served as the Nurses’ Residence until the new 
residence at 55 Delhi Street was constructed. 
 
55 Delhi Street 
 
The new Nurses’ Residence was referred to as the 
“Forsyth-Hepburn Home”, after Mrs. Forsyth (nee 
Hepburn) who provided the funds the residence in her 
will.   
 
The Nurses’ Residence was built in 1910.  Architect 
Stewart McPhee of Hamilton designed the building in 
Edwardian Classicism, a popular style of the early 
20th century.  McPhee also designed 20-22 Douglas 
Street and took on a local apprentice architect, 
William Mahoney who went on to become one of 
Guelph’s most prolific architects of the Edwardian 
period. 

 
65 Delhi Street 
 
The Isolation Hospital, as it 
was called, was built behind 
the Nurses’ Residence in 1911.   
Patients with highly contagious 
diseases, such as typhoid, were 
housed in this building.    

Figure 3:  Isolation Hospital, 1911 

 
The building was designed by 
local Guelph architect 
W. T. Tanner in the  
Edwardian Classic style.    
 
 
April 28, 2008    
LP 
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City Hall 
1 Carden St 
Guelph, ON 

Canada 
N1H 3A1 

 
T 519-822-1260 

TTY 519-826-9771 
 

guelph.ca 

March 09, 2021 

 

Mr. Kevin Mulholland 

County of Wellington 

138 Wyndham St N 

Guelph, ON N1H 4E8 

 

Sent via email:kevinm@wellington.ca 

  

Dear Mr. Mulholland  

The City of Guelph would like to thank you for attending the Development Review 

Committee meeting on March 8, 2021 to discuss the proposal and complete application 

requirements for the lands located at 65 Delhi Street. 

Please see the attached form where staff have identified the required planning 

application, studies and plans needed to be able to deem your formal application 

complete under the Planning Act. 

If there are any questions please contact the undersigned or the specific department 

staff noted on the attached form. 

 

Chris DeVriendt 

Manager of Development Planning 

Planning and Building Services 

T 519-822-1260, ext. 2360 

F 519-822-4632 

E chris.devriendt@guelph.ca 

Attachments:  

1. Mandatory Pre-consultation Requirement Summary 

2. Reports and Plans Summary   
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Mandatory Pre-Consultation Summary 

Site Address: 65 Delhi St 

Existing Official Plan Designation: Low Density Residential  

Existing Zoning: Community Park (P.3-1) Zone 

Application Type: 

Plan of Subdivision    Official Plan of Subdivision  

Zoning By-law Amendment  Plan of Condominium 

Application Fees: 

Application City of Guelph GRCA 

Official Plan Amendment   

Zoning By-law Amendment – Major  $16,136.21   

Plan of Subdivision   

Plan of Condominium   

Multiple Application Fee   

Separate cheques are required and payable to the City of Guelph and the GRCA. 

Submission Requirements 

Reports, Studies, Plans 

(see Appendix for additional details) 

 Required Paper 

Copies 

Notes/Staff  

Completed Application Form (s) 
X 2 

With original 

Signature 

Conceptual Site Plan 

X 

 

8 

Showing 

easements or 

submit legal plans 

Planning Justification Report X 2  

Draft Proposed Zoning By-law 

Amendment 
X 2 

 

Building Elevations/Floor Plans 
X 

2 If any exterior 

changes proposed  

Noise Study X 2  

Cultural Heritage Impact Assessment X 2  

 

X   
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Digital Submission of all plans/reports 

PDF 
X  

 

Other (Specify)  

Additional Staff Comments: 

Katie Nasswetter - Planning 

 The proposed repurposing of this site as an emergency shelter would require a 

Zoning By-law Amendment from the P.3-1 Zone to a specialized R.4D (Infill 

Apartment) zone, to allow the shelter and recognize any specialized 

regulations needed. Planning staff require a Planning Justification Report 

(PJR) that addresses how the proposed zone change is in line with Provincial 

Policy, the City’s Official Plan and justification for any specialized regulations 

required. The PJR should also discuss how the application meets the policies 

of the City’s Affordable Housing Strategy and note any changes and upgrades 

being made to the building and how they would address the goals of the City’s 

Community Energy Initiative.  

 Please note that additional easements or consents may be needed to 

redevelop as proposed, to be determined during the review of this proposal. 

 Once a planner is involved in preparing this information, I would be happy to 

discuss these requirements further with them if it would assist.  

Michelle Thalen - Engineering  

 A Noise Feasibility Study in keeping with the City of Guelph’s Noise Control 

Guidelines; 

 Submission of legal plans with the application showing all existing and 

proposed easements for servicing and traffic access.  This information should 

also be overlaid on the conceptual site plan. 

Stephen Robinson – Heritage Planning 

 A Cultural Heritage Resource Impact Assessment with recommendations for 

a Cultural Heritage Conservation Plan is required. The City will pursue 

designation of the retained heritage attributes under a Part IV by-law.  

 The following heritage attributes have been identified:   

o hip and gable rooflines 

o all exterior brick and stone walls - with the exception of the northeast 

wall (stairway wall), the inward facing walls of the two rear wings and 

the single-storey, flat roof concrete block section at the rear. 
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o The two mirrored (interior) stairways should be considered for heritage 

attributes  

o Not all of the elements of the two front porches are original but an 

attribute should be considered that names the original elements and 

describes the need to maintain the same twin front porch design. 

Jyoti Pathak – Parks Planning 

 Payment in lieu of conveyance of parkland will be required for the proposed 

‘conversion to a different use’ in accordance with City of Guelph’s Parkland 

Dedication By-law (2019) 20366 or any successor thereof, prior to issuance of 

any building permits. 

 A satisfactory narrative appraisal report prepared for The Corporation of the 

City of Guelph for the purposes of calculating the amount for payment in lieu 

of conveyance of parkland pursuant to s.42 of the Planning Act is required.  

The report must be prepared by a qualified appraiser who is a member in 

good standing of the Appraisal Institute of Canada. We recommend 

submitting the appraisal at least two months ahead of the submission of a 

Building Permit application to avoid delays in the issuance of the building 

permit. 

 Please note that these comments are based solely on the preliminary 

information provided by the applicant for the pre-consultation meeting on 

March 8, 2021. Park & Trail Development may provide varying and/or 

additional comments on the formal application. 

 

Notes 

1. The purpose of this document is to identify the information required to commence 

processing a complete application as set out in the Planning Act. Pre-

consultation does not imply or suggest any decision whatsoever on the part of 

City staff or the Corporation of the City of Guelph to either support or refuse the 

application. Comments provided at a pre-consultation are preliminary and solely 

based on the information submitted for review at that time. 

2. The Planning Act timelines associated with a formal full application will not begin 

if that application is submitted without the information identified in the mandatory 

pre-consultation meeting, and all of the required fees paid. 

3. When a full application is made, the cheque for the application fee may be 

processed immediately; however this does not constitute the application being 

deemed complete for Planning Act purposes. 
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4. Digital copies of the all the reports/studies are required to be submitted in PDF 

format as part of the application. Plans are to be submitted in JPEG format. 

5. The City of Guelph may require the peer review of a technical report submitted by 

the applicant. If this is required, the applicant will be advised and will be charged 

a fee equal to the cost of the peer review. 

6. Once an application has been submitted, deemed complete and circulated for 

comments, it may be determined that additional studies/ reports or information 

will be required as a result of issues arising during the review of the application. 

The applicant will be required to provide this at their expense. 

7. An application submitted without the requisite information and number of copies 

identified in the pre-consultation letter will not be considered a complete 

application. 

8. This document and the comments expire 6 months from the day of signing or at 

the discretion of the Manager of Planning or his/her designate. If after 6 months 

no applications are received, staff may identify a need for an additional pre-

consultation meeting prior to submission.  

9. There may also be financial requirements arising from the applications, including, 

but not limited to, park dedication, development charges, payment of outstanding 

property taxes, deferred local improvements charges, costs of lifting 0.3 metre 

reserves, and reimbursement for road widening acquisition or road 

improvements. 

  



 

 
Page 6 of 8 

Appendix – Reports and Plans Summary 

Archaeological Assessment Report 

Required for all applications in or near areas of archaeological potential, as determined 

by Planning Staff.  A report must be completed in accordance with Provincial 

requirements in or near areas of archaeological potential. 

Building Elevations/Renderings 

Drawings or Plans which illustrate the exterior design of the building including the 

proposed building materials. Drawings can be either 2- dimensional or 3 dimensional. 

Drawing sets in colour are preferred. 

Planning Justification Report 

A Registered Professional Planner must submit a report providing planning justification 

for the proposed amendment in light of the principals, objectives and policies of the 

City’s Official Plan and the technical studies accompanying the application. The goal of 

the report is to document how the proposed departure from the local policies and 

regulations represents good planning and is in the public interest. There are terms of 

reference that are to be followed as set out by the City of Guelph. 

Conceptual Site Plan Layout 

Concept plan showing the proposed development in context of adjacent lands including 

land. The plan is to show all buildings, land uses, sidewalks, driveways, street trees, 

street intersections and any other natural or made elements. 

Cultural Heritage Impact Assessment Report 

A Heritage Impact Assessment demonstrates how new development involving a 

heritage resource will preserve, protect, improve and/or manage heritage resources. 

Draft Official Plan Amendment 

The applicant must provide proposed amended Official Plan text and/or map 

amendments for consideration. 

Draft Plan of Subdivision and/or Draft Plan of Condominium 

The information required on plans is to be in accordance with the Planning Act and its 

regulations. All drawings are to be folded approximately to 8.5 x 11. 

Stormwater Management Report 

Stormwater management reports address a number of engineering issues. There are 

terms of reference that are to be followed as set out by the City of Guelph. 
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Urban Design Brief 

Required for all applications where, in the opinion of the Senior Urban Designer. Urban 

Design Briefs will be required in larger projects and in key areas within the City’s urban 

structure such as the Downtown, Mixed Use Nodes, and Intensification corridors in 

addition to sensitive infill. The Urban Design Brief is one of the City’s tools to ensure 

that new development has been consciously examined and evaluated on sites, and 

provided design solutions that are context-sensitive and respond to urban design policy 

context. It will also help co-ordinate and articulate how the elements of the public and 

private realm will work together.  The Design Brief shall explain and illustrate why the 

proposed development represents the optimum design.  Contact the City Planning 

department for the terms of reference for the Urban Design brief. 

Streetscape Plan 

A plan that identifies how the area of the property in the private realm will intergrate with 

the existing or proposed streetscape design in the public realm. The plan generally 

needs to identify paving and planting materials.  

Functional Servicing Report 

Functional servicing studies address how the site will be serviced. There are terms of 

reference that are to be followed as set out by the City of Guelph Engineering 

Department. 

Tree Inventory and Preservation Study 

Required when a site contains woodlots, tree stands or hedgerows. A tree survey must 

be prepared by a qualified professional, identifying all existing trees, their type, size and 

condition, those trees proposed to be removed and retained, and the methods to be 

used to ensure preservation of those trees to be retained. 

Traffic/Transportation Impact Study 

The purpose of a Traffic Impact Study is to identify the need for modifications to the 

city’s transportation system regarding a new development/redevelopment by estimating 

the travel demands related to the development and assessing the impacts that the 

development would have on the present and future transportation system. 

Transportation Demand Management (TDM), transit and non-motorized modes will all 

be taken into account in estimating travel demand. . There are terms of reference that 

are to be followed as set out by the City of Guelph. 

Truck Turning/Movement Plan 

This plan illustrates how delivery trucks and /or garbage trucks will load and unload 

materials on the site and the location of travel through the site. 



 

 
Page 8 of 8 

Geotechnical/Soils Report 

The purpose of the investigation will be to determine the type of soil, its engineering 

properties, bearing capacity, soil permeability, location of groundwater, and to verify 

whether contamination is present.  

Noise and Vibration Study 

A noise and/or vibration study determines the impact on adjacent developments and 

recommends mitigation measures. 

Shadow Analysis Plan 

Required for all applications where, in the opinion of the Planning and Building 

Department, the proposal may result in impacts on adjacent properties from sun 

shadowing. 

Heritage Impact Study 

Required as determined by Planning Staff for any property designated pursuant to the 

Ontario Heritage Act, identified on the City’s Inventory of Heritage Resources, or for any 

property located adjacent to a designated or otherwise inventoried property. 

Market Impact Study 

The purpose of this study is to address the existing market and potential impacts of an 

application. These studies will be evaluated by the City on the basis of a peer review to 

be undertaken at the applicant`s expense. A site specific Terms of reference will be 

provided. 
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DEB WESTMAN
B.E.S., B. Arch. OAA , CAHP- Senior Associate

As an Architect with +VG, Deb has been involved with all 
aspects of architectural project design and implementation 
with specific focus on cultural heritage projects. She facilitates 
and develops impact and condition assessments, conservation 
strategies and feasibility studies. 

As a member and current newsletter editor of the Architectural 
Conservancy of Ontario (North Waterloo Branch), Deb is 
responsible for highlighting heritage news and events through 
coordination, graphic design and publication of the bi-monthly  
newsletter. She also served previously as an architectural 
representative for Heritage Kitchener (LACAC).

Deb continues professional development in Cultural Heritage 
Studies at the University of Victoria.

PROFESSIONAL EXPERIENCE

2006|  Associate, Project Manager - +VG Architects
 Kitchener/ Cambridge/ Brantford
1993|06 Design Consultant - Deb Westman Consultant
 Kitchener
2002|04 Project Manager (Exhibits) - Waterloo Region   
 Children’s Museum, Kitchener
2001 Project Manager - Nicholas Hill Architect,
 Guelph
1989|93 Project Designer/ Coordinator - Snider Reichard   
 March Architects, Waterloo

EDUCATION

1989 Bachelor of Architecture, University of Waterloo
1986  Bachelor of Environmental Studies (Architecture) 
 University of Waterloo 
recent studies in Cultural Heritage Resources 
 University of Victoria

PROFESSIONAL AFFILIATIONS/ MEMBERSHIPS

Architect, Ontario Association of Architects
Building Specialist, CAHP (Canadian Association of Heritage 
Professionals)
Member, ACO NWR (Architectural Conservancy of Ontario 
North Waterloo Region)
Member, Grand Valley Society of Architects

+VG PROJECT EXPERIENCE

Heritage Assessments, Studies + Projects
>  Power Plants and Queen Victoria Park CHL Strategic    
   Conservation Plan, Niagara Falls
>  Jordan Historical Museum, Jordan Ontario 
>  Generating Stations Adaptive Reuse Studies, Niagara Falls 
>  Ontario Power Generating Station, The Fallsview & Thompson    
 Point Cultural Heritage Assessment, Niagara Falls
>  Jordan Historical Museum Design Feasibility Study, Jordan
>  Cultural Heritage Evaluation Report & Heritage Impact    
 Assessment for various sites, Niagara Falls
>  Victoria Park Heritage Guidelines Review for Class B Properties,
 London
>  Ancaster Memorial School Heritage Impact Assessment, Ancaster
>  Paris Old Town Hall Conservation Strategy, Paris 
>  Implications of Re-Zoning on Arland Farms, Heritage    
 Impact Assessment, Oakville
>  Guelph Civic Museum, Adaptive Re-use & Restoration 
 at Loretto Convent, Guelph
>  Cayuga Courthouse, Study - Stone Wall Restoration
 Cayuga, Ontario
>  Auchmar Estate Coach House, Adaptive Re-use &    
 Restoration, Hamilton
>  Visitation Convent, Cultural Heritage Impact Assessment
 (Rezoning), Ottawa
>  Barber Paper Mill, Cultural Heritage Impact Assessment,   
 Georgetown
>  Wilfrid Laurier University, Brantford Campus Expansion,  
 Adaptive Re-use of Historic Moody’s Tavern, Brantford
>  Generating Stations Technical Assessments, Gap Analysis and        
   Rehabilitation Study (3 Stations), Niagara Falls
>  Erchless Estate Museum, Condition Assessment &     
 Expansion Feasibility Audit, Oakville

Heritage Presentations, Exhibitions, Affiliations
>  ACO North Waterloo Region, Branch editor -- current
>  Ontario Museum Association Conference/ AGM, presentation of   
  Guelph Civic Museum
>  Conservation Exhibition, Guelph’s Favourite Buildings - Guelph     
 Civic Museum
>  Building Conservation presentation for Frank Cowan Insurance
>  Past member, Heritage Kitchener (formerly LACAC) 


