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Making a Difference




              

2018 Regional, Provincial, National, International
OUTDOOR TOURNAMENT
   REQUEST FORM

Please fill in the following for your 2018 Tournament and Special Event facility request and submit by Friday, November 24, 2017 to Pubic Services – Recreation Support Services, c/o City Hall, 1 Carden St. Guelph, ON  N1H 3A1
Email: facilitybooking@guelph.ca  
Fax: 519-822-5569
APPLICANT INFORMATION

	Name of Organization:

	Main Contact Person:
	Email:


	Mailing Address:



	Bus Phone:
	Mobile:
	Fax:


TOURNAMENT INFORMATION










	Tournament Name:
	Tournament Date(s):



	Tournament Location (s):



	Expected # Participants:


	Expected # of Spectators:
	Annual Tournament:  

YES       NO
	First Time Tournament:    

YES     NO

	Provision of Insurance:     Providing Own  _____     Purchasing through City   _____

	Is your organization:
Youth  ____
Adult  _____
	Are you a Guelph based group (more than 80% Guelph Residents)?

   YES       NO

	Ticketed Event:                YES                      NO
	If yes, what is the cost? 


ONSITE CONTACTS
	Primary Contact:  
	Mobile:

	Secondary Contact:
	Mobile: 



.

REQUEST DETAILS
	
	Booking Dates (Incl. Month and Date)
	Times
	Used Last Year?

	Facility Requested
	Day of Week
	Start Date
	End Date
	Start Time
	End Time
	Yes
	No

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Personal information, as defined by the Municipal Freedom of Information and Protection of Privacy Act (MFIPPA) is collected under the authority of the Municipal Act, 2001, and in accordance with the provisions of MFIPPA.  Personal information collected on this form will be used for the purpose of the administration of a special event at a City of Guelph and/or at a City of Guelph facility.

If you have questions about the collection; use, and disclosure of this information, contact the City of Guelph’s Program Manager, Information, Privacy and Elections at 519-822-1260 x 2349 or privacy@guelph.ca.

Please indicate what is involved - Be as complete as possible with your answers

	Item
	Yes
	No
	Details Required

	Alcohol
	☐
	☐
	Licensed Area Needs to be indicated on site layout. ARMP Application Required

	
	
	
	

	Road Closure
	☐
	☐
	Road Closure Application Required

	Tents
	☐
	☐
	Size, quantity & method of securing:

	Electrical
	
	
	

	Bringing Generator
	☐
	☐
	

	Need Access
	☐
	☐
	

	Recorded Music
	☐
	☐
	

	Live Music
	☐
	☐
	 

	Sound Amplification
	☐
	☐
	

	Food
	
	
	

	Pre-packaged
	☐
	☐
	 

	Prepared
	☐
	☐
	 

	Cooking/Warming on Site
	☐
	☐
	 

	Outdoor Cooking Equipment
	
	
	

	BBQ's
	☐
	☐
	 

	Other
	☐
	☐
	 

	Lining/Chalking Required


	☐
	☐
	Additional fees may be added depending on field

	Water

Requesting use of Water Wagon

Need access to hose bib (if available)


	☐
☐

	☐
☐
	

	Vendors
	☐
	☐
	A vendors list is required 30 days prior to event. Additional application required. 

	Food Vendors
	☐
	☐
	 

	Food Truck
	☐
	☐
	

	Retail Vendors 
	☐
	☐
	 

	Service Vendors
	☐
	☐
	 

	Fundraising
	
	
	

	Raffles, bingos, 50/50, etc.
	☐
	☐
	 

	Collecting Donations
	☐
	☐
	 

	Requesting collection support:
Waste Services (3 stream)

Parks (2 stream)
	☐
	☐
	3 stream is mandatory for events of 1000+ participants

	On site Signage
	☐
	☐
	

	Riverside Sign (Available per week starting Mondays)
	☐
	☐
	Start Date:
End Date: 

	Picnic Tables (sets of 6)
	☐
	☐
	Quantity:

	Staging
	☐
	☐
	Size and Details:

	Portable Washrooms  
	
	
	Order Through City Provider  ☐
	Providing Own  ☐

	Regular Portable Unit
	☐
	☐
	Quantity:

	Wheelchair Accessible Unit
	☐
	☐
	Quantity:

	Hand Washing Station
	☐
	☐
	Quantity:


Conditions, permits or additional fees may be required

